SMART BULK UPLOAD

The SMART Bulk Upload process allows you to effortlessly upload your scholarship information into the
SMART portal using your Excel worksheet.

Once you log into your account, click the “Add Scholarship” button. Create the header portion of the

scholarship by entering the Event Name, Total Amount, Date Event Ended, Center Name and
League/Tournament Cert #.

You must click Save Progress to proceed to the next step.



You’ll now see a new set of buttons. Click the “?’ button to see the file format instructions.



Once your Excel file is saved in the CSV format, click the Choose File button and locate the file on your
computer, then click the Upload Recipient List button.

In a matter of moments, your recipient information will be displayed and ready for you to verify.

Please be sure to double-check the USBC ID with the name displayed on the screen. If discrepancies are
found between your file and the bowler’s database, comments are added, and action can be taken to
make a correction.



After you’ve verified the entries, click Submit and send the information to SMART. You may fund your
scholarship online with a debit/credit card or mail a check/money order to complete the transaction.

Your recipients will appreciate the timely entry of their scholarship award and you’ll enjoy the extra time
you saved using SMART Bulk Upload!



