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Manage a Registration

Captains can Manage an existing Registration. Management of events consists of several actions.
You can Complete a Roster, Modify a Lineup (including Substitutions), Change a Squad,
Change Virtual Event Assignment, and Print the Roster.

If the Tournament Card displays the Manage
button, even after reservations are closed,
the ability to amend a Registration is open.

2018 Youth Open - Gary B

Starts: 7/12/2018, Ends: 7/29/2018

U
Ben's Tournament This tournament is not available for purchase
Starts: 8/1/2017, Ends: 8/1/2018 at this time.
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To perform any action on Manage Registration ,

select the Tournament Card and click
Manage.

Complete Roster Details

If the entry is for Team, add a Team Name. If
event is Doubles or a Singles, the Name will
be gray and will default to bowler’s last name.

Using the drop-downs to select the Country
and State of residency.

If there is a request for specific teams to bowl
together on the same lanes, enter a
Companion Code to identify the crossing
team.

To assign virtual events purchased at the
team level, click the check box at the team
header level. The Amount remaining to be
assigned is visible in the parenthesis.

Total Virtual Events Purchased and available
are listed above the team purchases.

Enter Members IDs of the Roster Members.
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Team Name

eam Nam

m

Team Name

Fleming/Faulkner

Country

State

(Optional) Enter the Reservation
Number of the other team you want to
bowl/cross with on your pair.

Companion Code @

Team Name

There is no | in TEAM

Country

United States

(ZI Assign VirtEventTres (0 remainin_gD

Virtual Event Name Available Entries Total Entries

VirtEventTres 1 2
A

0 Member ID (###-###)  (ie. 1234.1234) u

v

~

(2] Member ID (###4#8) | (ie. 12341234) -

v
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If the Member IDs are not known, use the
FIND A MEMBER link available on the page to
search for USBC members.

Enter the Bowler’'s Member ID and hit the Plus
(+) symbol.

The system will Find and return the bowler’s
information and show them as valid using a

check mark v

To Change the Bowler’s Roster position, use
the Up/Down arrows to move the bowler to
the desired position.

Individual virtual events are assigned at the
bowler level after roster completion. Select
the Virtual event by clicking Manage
Bowlers next to the event.

Use the dropdown to view the selection of
bowlers available to which the event can be
assigned. Only bowlers registered by you can
be assigned to individual virtual events.

FIND A MEMBER

Y

Member ID (###-###)

11

c

Member ID (###-###)

N
o bowler CLEAR POSITION
Butner, NC 27509 Age: 19

v

[] This bowler is a Pro
A Member ID (###-#4#) 114
0 bowler CLEAR POSITION

Butner, NC 27509 Age: 19
b4

[ This bowler is a Pro

Member ID (##&-###) 64901

bowler CLEAR POSITION

Cuyahoga Falls, OH 44223

[] This bowler is a Pro

Age: 20

Virtual Event

(1) VirtEventUno

PAYMENT LOG

MANAGE BDWLE%

Bowler

Modify a Lineup (Including Substitutions)

Once in your registration, click the ACTIONS
drop down in the roster screen and the lineup
screen will appear
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ACTIONS 'é

MANAGE ROSTER
PRINT ROSTER
CHANGE SQUAD
PAYMENT LOG
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Move bowler’s position in the lineup by using T~
the Up/Down Arrow d’ﬁ
v
CLEAR POSITION , add a different bowler. A
Add the new athlete as outlined in Complete o Member ID (###-###)  (ie. 1234-1234 n
Roster Details v

Change a Squad

As Captain, you can Change the squad dates/times, if there are spots available.

Clicking Change Squad against a specific
event

ACTIONS -~

MAMNAGE ROSTER
PRINT ROSTER

CHANGE SQUAD
PAYMENT LOG @‘

A box pops up aIIowmg you t(.) select an m——
alternate date and available time slot from

the drop down. Change your date/time and
click Save ST e ——

12 3 456
a2 e | N

14 15 16 17 18 19 20

Date

2014

If no spots are available on a selected date, Change Squad - Teamé (We #1)

you receive No Available times in the time e

drop down. [ 012172018 x| =
Available Times < January 2018 >

No available times -

| Sun Mon Tue Wed Thu Fri Sat |
Squad time is required

1 2 3 4 5 6

7 8 9 10 111213 CANCEL [TV S

14 15 16 17 18 19 20

21 24523 24 25 26 27
- o -
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Remember to always click Save
CANCEL SAVE

Change a Virtual Event Assignment

Move a Virtual Event to a different Athlete by MAMNAGE BOWLERS
clicking the Manage Bowlers to open the @
event.

Using the dropdown next to Bowler’'s Name, Bowler

Select a different athlete 0 |Bowler :

Click Update to save the changes.

CANCEL UPDATE“

Print a Roster

At the Actions dropdown select Print
ACTIONS ~
Roster.
MANAGE ROSTER
F PRINT ROSTER
CHANGE SQUAE@

[ PAYMENT LOG

After selection of Print Roster, you will be azote trgaion egstrion anege

redirected is to a print screen displaying the
roster information entered, team details,
balance due reservation numbers and squad Event Teamnd

. Reservation #: 19016
date/t|mes_ Team Name: Me no More

Bowl Date/Time: Wednesday, January 24, 2018 8:00 AM MT
Current Balance: $0.00

Country: United States

State: California

Group Code: 19015

Companion Code:

USBC Ben's Tournament - Confirmation

Team Captain:

Roster

Pos # USBC ID Bowler Name Il Bowler Address | Avg |

|
|
|
|
|

z|z|z|z|F

1
2
3
4
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